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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
As an experienced resource specialist, I am pleased to present my resume for your consideration. With over [number] years of experience developing and managing resources for organizations, I am confident I can provide meaningful contributions to your team.
During my current position with [Company Name], I have been responsible for the development and management of resources from the initial phase of the project through to completion. I have utilized various software packages to track, analyze and report outcomes, and I am well- versed in applying the principles of resource utilization to maximize output. Additionally, I have experience developing, managing and implementing budgets and forecasting models for both short- term and long- term projects.
In addition to my experience, I am an excellent communicator, problem solver and team player. My ability to develop and foster successful relationships with vendors, clients and colleagues alike has enabled me to effectively manage resources and resolve conflicts in a timely manner.
I am confident that I can make a positive contribution to your organization. I am eager to discuss my qualifications further and look forward to hearing from you.
Thank you for your time and consideration.

Sincerely,

Your Name
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