

Jenny Austin
Reservations Manager
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the role of Reservations Manager at [Company Name]. With over five years of experience as a reservation manager within the hospitality industry, I believe I am the perfect candidate for this role.
I am a highly organized, efficient and effective individual, with a proven track record of success in managing the reservations operations of hotel, casino and resort properties. My experience ranges from overseeing the day- to- day operations of reservations, to developing and implementing processes and procedures to ensure a high level of guest satisfaction. My experience also includes working with various industry- specific software applications, ensuring compliance with all regulations and standards, assisting with budgeting and forecasting, and managing teams of reservation agents.
I strive to ensure every guest experiences a seamless and enjoyable stay, and have a keen eye for detail and accuracy. I am also able to offer creative solutions to challenges and have strong problem- solving skills. My excellent communication skills allow me to communicate effectively with guests, colleagues, and vendors, and I am confident I can offer a collaborative and professional approach to meeting the goals of [Company Name].
I am sure you will find I have the skills and experience you are seeking in a Reservations Manager. If you think I could be the ideal candidate, I would welcome the opportunity to discuss the role and my qualifications further.
Thank you for your time and consideration.

Sincerely,

Your Name
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