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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Research Specialist at [Company Name].
I am a detail- oriented and organized professional, with over five years of experience in conducting research related to various topics and industries. I have extensive knowledge of various research methods and possess the skills needed to effectively analyze and interpret data.
During my time as a Research Specialist in the past, I have worked on multiple projects, including conducting market research, investigating trends and current issues, and gathering data from various sources. I am confident in my ability to use quantitative and qualitative research methods to create reports and presentations that accurately and effectively convey my findings. Additionally, I have experience in using and manipulating databases, creating data visualizations, and using various software and tools to collect information.
On top of my research skills, I also have a strong aptitude for problem solving and critical thinking. I am capable of working independently and in teams, and I can easily adapt to changing environments.
I am confident that my skills and experience would be a great fit for the Research Specialist role at [Company Name], and I am excited to learn more about the company and the position. Thank you for your time and consideration.

Sincerely,

Your Name
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