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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Report Analyst at [Company Name], as advertised on [Website Name]. With a degree in [Your Degree] and four years of experience in the research and analysis industry, I believe I am well- suited to the role.
My experience in the industry has given me a strong understanding of data and analytical methodologies. I have been responsible for the analysis and reporting of data from numerous sources, including market trends, customer feedback, and financial data. In addition, I have worked closely with stakeholders to create business plans and interpret data to provide meaningful conclusions. I am adept at using a variety of software programs, including Microsoft Excel, Power BI, and Tableau, to process and analyze data.
I am confident I can bring a valuable blend of experience, expertise, and knowledge to your team. I work well independently, as well as collaboratively, and am always eager to find new ways to challenge myself and develop my skills.
I am excited by the prospect of joining [Company Name] and I am confident that I can make a real impact on your organization. I am available for an interview at your convenience and I look forward to hearing from you soon.

Sincerely,

Your Name
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