


Shirley Booth
Recreation Assistant
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Recreation Assistant position at [Company Name]. With my experience in recreational programming and commitment to providing excellent customer service, I am confident that I will make a valuable contribution to your team.
I have a passion for helping others through recreation and the outdoors, and I have worked for the past [number] years delivering recreation programs for ages [age range]. Through this experience, I have developed a vast range of skills, including organization and planning, customer service and communication, and leadership.
My expertise in customer service is especially relevant to this position, as I have provided exceptional customer service while delivering recreation programs. I am also adept at various administrative tasks, as I have experience in scheduling and managing many programs. Furthermore, I understand the importance of safety procedures and am knowledgeable in emergency response.
I am familiar with [Company Name]’s mission and values and I am confident that I could help your team meet its goals. I am motivated and eager to learn, and I am sure that I would make a valuable addition to your team.
I would be delighted to have the opportunity to discuss how I could contribute to your team in greater detail. Please contact me at [phone number] or [email] to arrange an interview.
Thank you for your time and consideration.
Sincerely,
Your Name
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