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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Receiving Supervisor at [Company Name]. With over 6 years of experience in warehouse operations and logistics, I am confident that I am the perfect candidate for this role.
I have extensive experience managing receiving operations in warehouse environments. I have proven success in streamlining the process of receiving, ensuring on- time delivery, and maintaining excellent customer service. In addition, I have a comprehensive understanding of inventory control methods, including RFID and automated sorting systems.
I also have a track record of successfully managing teams. My organizational and communication skills are invaluable in this capacity. In my most recent position, I led a team of 15 warehouse workers to consistently meet delivery goals. My team was routinely praised by customers for its efficiency and accuracy.
My commitment to customer service is unwavering. I am confident in my ability to ensure that all deliveries meet the highest standards of quality. I enjoy working with people and I am driven to ensure the success of each team I lead.
I believe that my qualifications and experience make me the ideal candidate for this position. I am excited to join your team and contribute to your warehouse operations.
Thank you for considering my application.

Sincerely,

Your Name

[image: horizontal line]

image1.png




