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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am excited to apply for the position of Receiving Inspector. After reading the job description, I am confident my experience and qualifications make me a well- qualified candidate.
I have over five years of experience as a Receiving Inspector and I am highly knowledgeable in the inspection of products, both domestic and imported. I have an excellent eye for detail and I am well- versed in the various inspection techniques and processes. I’m also familiar with the use of various industrial tools and measuring instruments and I can follow directions accurately and systematically.
In addition to my technical skills, I have effective interpersonal and problem- solving skills. I am comfortable working with all levels of personnel, both internally and externally. I am also a strong communicator, which I believe is critical for this role.
I am eager to learn more about the Receiving Inspector opportunity and how I can be an asset to your team. I would welcome the opportunity to discuss my qualifications in more detail at an in- person meeting.
Thank you for your time and consideration.

Sincerely,

Your Name
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