


Jenny Austin
Quality Specialist
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to apply for the Quality Specialist position you recently posted. With over a decade of experience in the quality assurance industry, I am confident that I would make a valuable addition to your team.
My quality assurance skills are highly developed and I am highly detail- oriented. I have experience leading quality assurance initiatives, defining and implementing quality standards, creating and executing test plans, and conducting quality audits. I have also gained a strong understanding of quality control regulations and have the ability to troubleshoot and identify problems.
I have a proven track record of increasing operational efficiency and reducing costs by streamlining processes and identifying areas of improvement. My experience managing Quality Management Systems (QMS) and preparation of various documents has been invaluable in my previous roles and I have a strong knowledge of quality- related software programs. Furthermore, I am certified in ISO 9001:2015 and ISO 13485:2016.
I am excited about the opportunity to become part of your team and I believe my qualifications make me the ideal candidate for this position. I can be reached at the email address or phone number provided and I look forward to hearing from you.
Thank you for your consideration.
Sincerely,
Your Name
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