


Julie Andrews
Purchasing Director
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to express my interest in the Purchasing Director position at [Company Name], as advertised on [Job Site].
As someone with extensive experience in all areas of purchasing and supply chain management, I am confident that I am well- suited to the role. I have worked within the industry for the past ten years and have gained a detailed understanding of the processes and procedures involved.
My current role as Purchasing Director at [Company Name], has involved managing a team of buyers, negotiating with suppliers and managing contracts. I have also been responsible for developing and implementing procurement strategies that reduce costs and improve the efficiency of the supply chain. In addition to this, I have successfully negotiated discounts with our suppliers, which has had a positive impact on bottom- line profits.
I am an analytical problem- solver and a strong negotiator who can think strategically and take initiative. I have excellent communication skills and I am able to easily build relationships with stakeholders both internally and externally. I possess a strong attention to detail and I am comfortable working under pressure to meet tight deadlines.
Thank you for your consideration.
Sincerely,
Your Name
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