


Julie Andrews
Purchasing Agent
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to express my interest in the Purchasing Agent position at [Company Name]. My extensive background in strategic sourcing, contract negotiations, and supplier relationships makes me a perfect fit for this role.
I have 5 years of experience successfully managing the procurement of a broad range of products and services. I have a proven track record of identifying cost savings through competitive bidding strategies, negotiating with suppliers, and selecting the best vendors to meet all of my employer’s procurement needs.
In my current role at [Company Name], I am responsible for negotiating purchase contracts and managing key supplier relationships. I have a strong understanding of the purchasing regulations and policies that govern the procurement process. I am confident that I can successfully develop and implement effective procurement strategies to ensure the organization obtains the products and services at the best possible cost.
Thank you for your consideration.
Sincerely,
Your Name
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