


Julie Andrews
Purchaser 
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to express my interest in [company name], and am enclosing my resume as a strong candidate for the role of Purchaser. I am confident that with my professional background and experience, I’m well- equipped to make a positive contribution to [company name].
I have been a Purchaser for the past five years and have a strong understanding of the purchasing processes and industry standards. I am extremely organized and detail- oriented, capable of managing multiple projects, ensuring accuracy and meeting deadlines.
My experience includes:
Negotiating terms and prices with vendors, handling all contract negotiations and building strong relationships with vendors
Maintaining accurate purchasing records and building a database to track orders and suppliers
Analyzing purchasing trends to identify cost savings opportunities and improve efficiency
Keeping up to date with industry developments and changes in regulations
Thank you for your consideration.
Sincerely,
Your Name
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