


Julie Andrews
Purchase Agent
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to apply for the position of Purchase Agent at [Company Name]. With over 5 years of experience in the purchasing and procurement industry, I am confident that I could be an asset to your company.
Prior to my current role, I was a Purchasing Manager at [Company Name]. I was responsible for managing the procurement process, ensuring quality and on- time delivery of all goods, and maintaining supplier relationships. I also developed and implemented a centralized purchasing system that improved efficiency and reduced costs.
My skills and experience have enabled me to develop successful relationships with suppliers, understand the needs of the company, research new products, and analyze pricing trends. I am also highly organized and detail- oriented, and I have a strong ability to multitask and prioritize effectively.
I am confident that my qualifications make me an ideal candidate for this position. I look forward to the opportunity to discuss my qualifications in further detail and I am available for an interview at your convenience.
Thank you for your consideration.
Sincerely,
Your Name
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