


Jenny Austin
Professional Writer
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Professional Writer at [Company Name]. With my superior writing skills, I am confident that I can make a significant contribution to your organization.
I have successfully written content for a variety of digital platforms, including webpages, blogs, and social media, and I am adept at creating interesting and engaging articles, posts, and other content. My experience also includes proofreading, editing, and SEO optimization, as well as content marketing and strategy.
In addition, I am an excellent communicator, able to understand clients’ needs and expectations, and deliver content according to spec. I have a strong understanding of the importance of meeting deadlines, and I am able to work independently as well as collaboratively.
I am confident I have the experience, skills, and writing ability to succeed in this role. With my proven track record of producing high- quality content and meeting tight deadlines, I am sure I can contribute to the success of your organization.
I have enclosed my resume and would appreciate the opportunity to discuss this position further.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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