


Julie Andrews
Procurement Director
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to express my interest in the Procurement Director position at [Company Name]. My extensive background in purchasing and supply organizations and proven success in procurement, sourcing, inventory management, and vendor relations make me the perfect fit for this role.
Throughout my career, I have implemented innovative solutions to complex business problems, saving time and money and improving performance. I understand the importance of developing and maintaining relationships with suppliers to ensure the timely delivery of raw materials, services, and finished goods, and I am confident I can bring this expertise to your team.
I am also highly accomplished in driving cost savings, inventory optimization, and process improvement initiatives. My ability to hold vendors accountable while keeping customer service at the forefront is unmatched and I am confident I can quickly become a leader in your organization.
I am excited at the prospect of contributing to the success of [Company Name], and I would welcome the opportunity to discuss why I am the ideal candidate for the Procurement Director position with you. Thank you for your time and consideration.
Sincerely,
Your Name
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