


Julie Andrews
Procurement Buyer
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to apply for the position of Procurement Buyer at [Company Name]. With a Bachelor’s degree in Business Administration and extensive experience in the procurement field, I am confident I am the ideal candidate for this position.
As a procurement buyer, I have a track record of success in negotiating favorable deals with suppliers. I have extensive knowledge of the global marketplace, and use my experience and problem- solving skills to quickly resolve any issues that may arise. I have also been responsible for developing and implementing new processes and procedures to streamline the procurement process, leading to significant cost savings for my employers.
In addition, I have a results- driven attitude and am committed to completing projects on time and within budget. I am also an effective communicator, able to build and maintain relationships with both internal and external stakeholders.
I am confident I possess the right skills and experience required to excel as Procurement Buyer with [Company Name]. I look forward to discussing my qualifications in more detail and thank you for your time and consideration.
Thank you for your time and consideration.
Sincerely,
Your Name
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