


Jenny Austin
PBX Operator
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of PBX Operator at [Company Name]. With five years of experience as a PBX Operator, I am confident that I possess the skills and knowledge necessary to be a valued member of your team.
At my current position, I have been responsible for the installation, maintenance and repair of PBX systems. My past experience also includes assistance with technical support, such as troubleshooting and problem resolution, as well as managing customer interactions. In addition, I am especially adept at providing timely and accurate information to customers.
In addition to my technical skills, I possess excellent interpersonal and communication abilities. I am highly organized and detail- oriented, and I possess a strong work ethic. I am also able to work well as part of a team and can help to resolve customer issues quickly and efficiently.
I am confident that my skills and experience make me an ideal candidate for the PBX Operator position at [Company Name]. I am eager to join your team, and I look forward to discussing this opportunity further. Thank you for your consideration.


Sincerely,

Your Name
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