


Jenny Austin
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123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Editor at [Company Name]. With a Bachelor of Arts in English and several years of experience in the editorial field, I am confident that I am the ideal candidate for this role.
As an Editor, I can offer a wealth of knowledge, expertise and experience. My responsibilities have included editing documents to ensure accuracy and improving clarity, analyzing content for accuracy and ensuring reader engagement, and proofreading content to ensure consistency and accuracy of information. I have worked closely with writers and authors to offer input and suggestions, and I am comfortable managing multiple projects at once. Additionally, I bring superior attention to detail, a commitment to deadlines and a passion for helping authors and companies create quality content.
I believe I can bring a great deal to [Company Name] and I am confident that I can help the team reach its goals and objectives. I would appreciate the opportunity to discuss my candidacy further.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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