


Jenny Austin
Messaging Administrator
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Messaging Administrator at [Company Name].
I have been in the IT industry for the past eight years, and I have extensive experience working with a variety of messaging systems. For the past two years, I have been working as a Messaging Administrator at [Previous Company], where I was responsible for all aspects of system administration and maintenance. I also had experience setting up and managing email accounts and troubleshooting email issues.
In addition to my experience, I am also certified in Microsoft Exchange, Microsoft Office 365, and Microsoft Azure. I am confident that my comprehensive knowledge and technical expertise in messaging systems would be of great benefit to [Company Name].
I am confident that I can bring a level of expertise to your organization that will help you reach your goals and objectives. I am committed to going the extra mile to ensure that the needs of your customers and employees are met.
Thank you for your time and consideration. I look forward to hearing from you soon.

Sincerely,

Your Name[image: horizontal line]
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