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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Merchandise Assistant at [Company Name]. I am confident that my skills and experience make me a great fit for this role.
I have a degree in Business Administration and three years of experience in the retail industry. I have extensive knowledge of inventory processes and management and have managed multiple stores. I have experience in creating and analyzing sales reports, as well as maintaining accurate records and determining sales trends. I am also well- versed in retail customer service and have experience in visual merchandising.
I am highly organized and detail- oriented, and I am adept at managing multiple tasks simultaneously. I am also an effective communicator, with excellent interpersonal and problem- solving skills. I am always eager to learn and am willing to take on any challenge presented to me.
I am confident I will be a great asset to your team and I look forward to meeting with you to discuss my qualifications in more detail. Please do not hesitate to contact me at [Your Contact Info] if you have any questions. Thank you for your time and consideration.

Thank you for your consideration.
Sincerely,
Your Name
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