


Jenny Austin
Membership Director 
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Membership Director at [Company Name]. With my experience in membership operations, client relationship management, and fundraising, I am confident that I am the ideal candidate for this position.
For the past five years, I have worked in a membership- based organization where I oversaw the development and implementation of membership policies and procedures. I successfully managed the acquisition of new members and the retention of existing members by providing excellent customer service. I also optimized the use of our membership database to track and analyze memberships, usage data, and other metrics to ensure members had a positive experience.
I’m also an experienced fundraiser with a successful track record of developing and executing strategies that have yielded significant donations and sponsorships. I have a solid understanding of corporate philanthropy and the ability to build relationships with donors, sponsors, and other stakeholders. Additionally, I have a history of leveraging digital marketing tools and strategies to expand our reach and engagement.
I am excited by the potential to contribute to [Company Name] and further develop its membership program. I am confident that my experience, enthusiasm, and skill set will allow me to excel in this position.
Thank you for your time and consideration. I look forward to hearing from you soon.

Sincerely,

Your Name[image: horizontal line]
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