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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Material Control Specialist with your company. With over five years of experience in inventory and supply chain management, I am confident I have the qualifications and expertise needed to be a successful addition to your team.
My qualifications include a Bachelor’s degree in Business Administration and a proven track record of success in managing all aspects of inventory and supply chain management. I have experience in overseeing purchasing, ensuring on- time delivery of goods, and overseeing inventory levels. I have a strong background in cost analysis and identifying cost- saving opportunities, as well as an extensive knowledge of inventory and warehouse management systems.
I have the ability to effectively manage and coordinate materials and processes in order to meet customer demands. I am also proficient in the use of computer applications such as Microsoft Excel and other operating systems. My excellent problem- solving skills and attention to detail make me well- suited for this position. I am committed to achieving the highest standards of excellence, and I take great pride in my work.
I am excited about the opportunity to contribute to the success of your team and I am confident I can be an asset to your organization. Please contact me at your earliest convenience to discuss my qualifications in further detail.
Thank you for your time and consideration.

Sincerely,

Your Name
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