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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Master Training Specialist with [Company Name]. I am an experienced learning and development professional with expertise in the design and implementation of training initiatives that produce tangible results.
With a focus on modern instructional design, I have five years of experience in the development and delivery of training programs to both corporate and educational settings. During my career, I have developed and implemented training programs that have increased employee learning, performance and productivity. I have also successfully trained and coached people from a diverse range of backgrounds and skill levels.
In addition, I am experienced in the use of various software programs, including [list software skills], and I understand the importance of staying up- to- date on technological trends in the educational sector. I am a strong communicator, able to develop and deliver presentations with confidence and clarity. Furthermore, I have a proven track record of success in the assessment and evaluation of the learning outcomes of training programs, allowing me to continuously improve their effectiveness.
I am confident that I could make a real contribution to the success of your organization in the role of Master Training Specialist. Please review my attached resume and contact me if you have any questions. I look forward to meeting with you to discuss my qualifications and experience further.
Thank you for your time and consideration.

Sincerely,

Your Name
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