


Jenny Austin
Managing Editor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Managing Editor position you have advertised. As a highly skilled and experienced communications professional, I am confident I would make a valuable addition to your team.
My experience in communications and editing spans over 15 years. I have been a Managing Editor for the past five years, managing a team of editors and ensuring that the quality of content is up to standard. I am also skilled in the use of content management systems, digital media, and editorial production processes.
Throughout my career, I have brought a meticulous attention to detail, a creative eye for design, and a passion for developing engaging and informative content. I have a proven track record of leading successful editorial projects under tight deadlines, as well as extensive experience in copywriting. My ability to build relationships with all stakeholders, including internal peers and external partners, has enabled me to bring projects to a successful conclusion.
I am confident that I could make a significant contribution to your editorial team. I am available for an interview at your convenience and look forward to hearing from you.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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