

Jenny Austin
Manager Trainee 
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Manager Trainee position at [Company Name].
I believe that my extensive professional experience and educational background make me an ideal candidate for this position. I have a Bachelor’s Degree in Business Studies from [University], and am currently employed as a Sales and Marketing Manager for [Company]. I have been a part of this company for four years and have successfully implemented new sales strategies and improved customer relationships.
My expertise in customer service, sales and marketing, and customer relations is the reason I am confident that I can make a great contribution to your organization as a Manager Trainee. I have a proven track record of success and am eager to help your team achieve even greater success.
Moreover, I am a personable and professional individual with a passion for customer service and a drive to help build customer loyalty. I am able to effectively manage teams and foster a positive working environment and culture. I also have great problem- solving skills and a keen eye for detail.
I am certain that I am the ideal candidate for this position, and I am confident that I can make a real impact in your organization. I am available for an interview at your convenience and I look forward to hearing from you soon.

Sincerely,

Your Name

[image: horizontal line]

image1.png




