

Jenny Austin
Manager In Training
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Manager In Training position at [Company Name] that I recently heard about. After researching your company, I am confident that I have the necessary qualifications and experience to excel in this role.
I have a bachelor’s degree in Business Administration from [Name of University]. During my coursework I developed strong organizational, communication and problem- solving skills through projects and assignments. I also have three years of experience in a customer service setting, which has allowed me to hone my customer service and conflict resolution skills.
I am confident that I possess the skills and experience necessary to become a successful Manager in Training. I am passionate about learning and mastering new tasks quickly, and I am eager to contribute to the success of the company. I thrive in collaborative and team- oriented environments, and I am committed to leading and supporting my team.
I am excited to learn more about this opportunity and would like to discuss my candidacy further. Thank you for your time and consideration.

Sincerely,

Your Name
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