

Jenny Austin
Mail Sorter
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Mail Sorter that was recently advertised on [Website Name].
I have strong organizational skills and am proficient in sorting documents and parcels. I have worked in a mailroom setting before, so I am familiar with the process and procedures. I understand that accuracy and efficiency are important qualities to possess and I am confident that I can bring these skills to this role.
In addition to my mailroom experience, I have excellent customer service skills. I understand the importance of providing customers with a positive experience and I am always willing to go the extra mile to ensure they are satisfied. I am highly organized and can work independently or within a team.
I believe I am the perfect candidate for the role of Mail Sorter and I am eager to become part of your team. I have enclosed my resume for your review and I look forward to discussing this position with you further.
Thank you for your time and consideration.

Sincerely,

Your Name
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