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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Learning and Development Specialist position at [Company Name]. With five years of experience in corporate training, I believe I possess the necessary qualifications to excel in this role.
My primary focus over the past five years has been developing and delivering effective training programs that improve employee learning and engagement. I am well- versed in the principles of adult learning and instructional design. I have a proven track record of success training and engaging employees in the areas of customer service, sales and operations.
In addition to my experience in training and development, I have a Master’s Degree in Human Resources. I am an effective communicator and experienced leader who has managed teams of up to 30 individuals. My organizational, presentation, and problem- solving skills have enabled me to create successful training programs that yield measurable results.
I am confident that I can make a significant contribution to your team. I am passionate about helping others to reach their potential and I am committed to creating a stimulating learning environment. I am eager to learn more about this opportunity and look forward to discussing my qualifications further.
Thank you for your consideration.

Sincerely,

Your Name
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