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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Learning and Development Manager position at [Company Name]. With over eight years of experience in the learning and development field, I am confident my knowledge and skills make me an ideal candidate for this position.
I have a Bachelor’s Degree in Human Resources Management and specialized training in instructional design and corporate training. Over the past eight years, I have been working in various capacities as a Learning and Development Manager, most recently at a large corporation. In this role, I have been responsible for developing and delivering learning solutions, managing the learning and development budget, and evaluating the success of the training initiatives.
I possess excellent project management and communication skills, which have been invaluable in my previous positions. I am comfortable working with multiple stakeholders and have established a reputation as a trusted advisor. I have also proven to have a talent for creating innovative solutions that meet the needs of a variety of learners. I am confident my knowledge and experience would be an asset to [Company Name].
I look forward to discussing my qualifications with you further. Please feel free to contact me at your convenience. Thank you for your consideration.

Sincerely,

Your Name
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