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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Learning and Development Consultant with [Company Name]. With my strong track record of success in the fields of education, curriculum development and instructional design, I am confident I can make a significant contribution to the organization.
My education focused on learning theory, instructional design, curriculum development, and learning technology. Additionally, I am certified in a variety of popular learning technologies and systems such as Adobe Captivate, Articulate Storyline, and Moodle.
For the past four years, I have been a Learning and Development Consultant for [Company Name], where I was responsible for developing and implementing innovative learning programs, courses, and materials for a variety of organizations. I partnered with stakeholders to create engaging content and activities for their customers, and I also developed and maintained strong relationships with external vendors. My projects consistently received positive feedback from clients, and I was highly praised for my ability to create meaningful and effective learning experiences.
I also have extensive experience in creating and managing e- learning programs and have strong technical skills. I am an expert in Learning Management System (LMS) and Content Management System (CMS) technologies, and I have experience with systems such as Moodle, Desire2Learn, and Blackboard.
Thank you for your time and consideration. I look forward to hearing from you.

Sincerely,

Your Name
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