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4th September 20XX

Dear Hiring Manager:
I am writing to express my enthusiasm for the open Lab Coordinator position at [Company]. With a Bachelor of Science in Chemistry and seven years of experience in laboratory operations, I am confident that I am the right candidate for the position.
I have extensive experience in a variety of laboratory settings and have gained expertise in the areas of sample preparation, data collection and analysis, and instrument maintenance and calibration. As a Laboratory Coordinator, I have worked with a wide variety of laboratory personnel, including principal investigators, department heads, technicians and scientists. I am adept at managing multiple assignments and working in a team environment.
I am also highly organized and am capable of developing and implementing systems to ensure the smooth operation of the laboratory. I am experienced with working with quality assurance, safety protocols, and HIPAA compliance.
I have an excellent track record of providing reliable and efficient services to research labs, from assisting in the development of laboratory protocols to cultivating relationships with vendors. I am exceptionally creative, goal- oriented and willing to take on complex tasks with enthusiasm.
I am very interested in joining your team and am confident that I have the skills and experience needed to thrive in this position. Please feel free to contact me to further discuss my qualifications and arrange an interview.
Thank you for your time and consideration. 
Sincerely,
Your Name[image: horizontal line]
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