


Jenny Austin
Junior System Administrator
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing in response to your recent advertisement for a Junior System Administrator position at [Company Name]. With my track record of success in systems engineering, design and troubleshooting, I am confident that I am an excellent candidate for the position.
In my current role as a System Administrator at [Company], I have been responsible for managing and supporting various computer systems, networks and applications. I have a strong background in diagnosing and resolving hardware and software issues, as well as implementing system upgrades and new technology. I also have experience creating and maintaining technical documentation, as well as setting up security measures to protect information and systems.
In addition to my technical skills, I am a team player who enjoys working with others to solve complex problems. I am also a skilled communicator with the ability to explain technical information in a way that is easy for users to understand.
I am confident that my skills and experience make me a great fit for this role and I am excited to learn more about the position. I have enclosed my resume and I look forward to discussing my qualifications with you in more detail.
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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