


Woody Allen
Junior Buyer
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am applying for the position of Junior Buyer at [Company Name]. I am confident that my experience in the retail industry, combined with my strong administrative, organizational and communication skills, make me an ideal candidate for the role.
I have worked as an Assistant Buyer for the past two years at [Retail Company], where I have gained valuable experience in all aspects of buyer related work. I am well versed in the full cycle of buying, from sourcing and researching new products, to negotiating contracts and managing the supply chain.
I am a highly organized individual with excellent problem solving abilities. I am able to work independently and take initiative for tasks. I am also a good communicator and have no problem working with others in a team environment.
I am confident that I have the skills, experience and personality to make an immediate contribution to the success of your team. I am eager to learn and grow within your organization and am confident that I can make a positive impact.
I am attaching my resume and look forward to speaking with you soon.
Thank you for your consideration.
Sincerely,
Your Name
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