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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Inventory Control Specialist at your company. With my extensive experience in inventory management and control, I am confident that I am the perfect candidate for this role.
I have a strong background in inventory management and control, including data entry and analysis, tracking inventory levels, ensuring accuracy and completeness of data, and coordinating the acquisition of materials. I have a good working knowledge of ERP and other inventory systems and technologies, as well as a keen eye for detail. My keen organizational skills enable me to prepare and review detailed reports, and I am adept at making sound recommendations to optimize inventory operations.
Most recently, I worked as an Inventory Control Specialist at ABC Company, where I was responsible for inventory accuracy, ordering materials and supplies, and tracking inventory levels. I was successful in achieving inventory accuracy of greater than 95%, and I was always able to meet the tight deadlines set by the company.
I am highly motivated and possess the ability to work independently and as part of a team. I am confident that I can make significant contributions to your company and that I would be a great fit for your team. I would appreciate the opportunity to discuss my qualifications and experience in more detail.
I have attached my resume for your review. Thank you for your time and consideration.

Sincerely,

Your Name
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