

Jenny Austin
Inventory Control Clerk
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Inventory Control Clerk at [Company]. My experience in inventory management positions me as an ideal candidate for this role.
I have been working as an inventory control clerk for the past three years, where I have managed and tracked inventory for a large organization with a high volume of items. My duties included counting, labeling, and documenting new inventory items as they arrived. I also worked diligently to organize and label a variety of items, and ensure accuracy in the tracking of each item. In addition, I was responsible for maintaining accurate inventory records and providing regular updates to the accounting department.
I have an excellent eye for detail and strive to ensure accuracy in all of my work. I am proficient in utilizing inventory control software and have the ability to quickly learn new systems. My experience has also been complimented with exceptional organizational and problem- solving skills.
I am confident that my experience, skills and knowledge make me a perfect fit for the position. I would appreciate the opportunity to discuss my qualifications and experience further in an interview. Thank you for your time and consideration.

Sincerely,

Your Name
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