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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Interior Design Specifications Writer at [Company Name]. With over 7 years of experience in the field of interior design, I strongly believe I can be an invaluable asset to your team.
I have extensive knowledge in the areas of interior design and drafting, and I have worked on a wide variety of projects ranging from residential to commercial. My specialty lies in creating detailed specifications for interior design projects, and I have expertise in both residential and commercial drafting. I am proficient with AutoCAD and have a comprehensive working knowledge of the entire Adobe Creative Suite.
I thrive in both team and individual projects, and I have strong communication skills, enabling me to effectively collaborate with all members of a project team. I am highly organized and have an eye for detail; I am able to effectively manage multiple projects simultaneously while ensuring that all important deadlines are met. Additionally, I am self- motivated and proactive; I take initiative and take on extra tasks that are needed to ensure the success of any project.
I am confident in my ability to be a valuable asset to your organization, and I look forward to discussing my qualifications in greater detail. Please feel free to reach out to me at [phone number] or [email address] should you like to schedule an interview. Thank you for your time and consideration.

Sincerely,

Your Name
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