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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing in regard to the Interior Design Administrator position at [Company Name]. With my qualifications, skills, and experience, I believe I am an excellent match for this role.
I am an experienced design professional with a proven track record of success in both residential and commercial interior design. I have a Bachelor’s degree in Interior Design from [School Name], and I am currently employed as an Interior Design Administrator at [Current Company Name]. In this role, I have helped to create beautiful spaces and create innovative designs.
I am adept at managing different aspects of a design project, including managing client relationships, developing budgets, selecting furnishings and materials, and overseeing the installation of all pieces. I have a strong eye for detail, and I am highly organized and efficient. In addition, I have excellent communication and interpersonal skills, enabling me to work collaboratively and effectively with clients, designers, and other team members.
I believe that I possess the necessary skills and experience to be an asset to your organization, and I would welcome the opportunity to discuss the Interior Design Administrator position in more detail. Thank you for your consideration, and I look forward to hearing from you soon.

Sincerely,

Your Name
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