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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Insurance Account Manager that is currently available with your company. With a Bachelor’s degree in Business Administration and over eight years of experience in the insurance industry, I am confident I am the right candidate for the job.
During my current role at ABC Insurance Company, I have been responsible for overseeing and managing a portfolio of insurance accounts. I am highly organized and efficient when it comes to meeting and exceeding set goals and expectations. I am also committed to providing excellent customer service. My ability to effectively communicate with clients, colleagues and other staff, has allowed me to build strong working relationships and identify areas of improvement.
Furthermore, I am well- versed in the various insurance regulations and policies that govern the insurance industry. I am also knowledgeable about the different types of insurance coverage, and I have the ability to analyze and interpret data. I am also proficient in using various software programs including Microsoft Office, QuickBooks and other insurance related software.
I am eager to join your team and I am certain I can make a positive contribution to your organization. I look forward to discussing my qualifications with you in more detail. Please feel free to contact me at your convenience.
Thank you for your time and consideration.

Sincerely,

Your Name
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