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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Information Technician. As an IT professional with more than 8 years of experience in the IT industry, I am confident in my ability to be an asset to your organization.
I have extensive experience in troubleshooting and resolving computer software and hardware issues and providing technical support to end users. I have a deep understanding of how to use various computer programs, networks, and databases to efficiently process information. I am also well- versed in the installation and maintenance of different computer systems and have a knack for problem- solving.
My previous experience in a similar role helped me develop strong communication and customer service skills as I worked closely with clients and colleagues. I am an organized, detail- oriented professional with a strong work ethic, and I am passionate about staying up- to- date with the latest advancements in technology.
I would be delighted to discuss this position in further detail. Thank you for your time and consideration.

Sincerely,

Your Name
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