


Jenny Austin
Information Specialist
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Information Specialist position at [Company Name]. With my strong background in information systems and digital media, I am confident I will be an asset to your team.
Having worked in the information technology industry for the past five years, I have extensive experience in developing, maintaining, and troubleshooting computer systems, as well as designing and executing digital media campaigns. Through my work I have gained a deep understanding of the importance of data security and the need to adhere to strict protocols.
I am an organized and highly detail- oriented person. I have an aptitude for quickly learning new technologies and am noted for my ability to provide outstanding customer service. I am comfortable working with a variety of software and networks and have experience providing technical support to both internal and external users.
I am a highly motivated individual with a strong work ethic and a commitment to excellence. I am confident that I will be a valuable asset to [Company Name], and I welcome the opportunity to discuss my qualifications with you in more detail. Thank you for your consideration.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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