


Jenny Austin
Information Security Officer
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Information Security Officer with your organization.
As a certified and experienced Information Security Officer, I am an excellent fit for this role. I bring more than 8 years of experience developing, implementing and managing security programs to ensure the protection of company information, systems and networks.
I have a proven track record of success in developing, implementing and managing security policies, standards and procedures. I have experience in risk assessment and audit management, as well as successfully leading security assessments and investigations. I am also an expert in network security and have experience in creating and maintaining disaster recovery plans.
Furthermore, I am highly organized and detail- oriented, possess excellent communication and problem solving skills, and have a success- oriented approach. I am confident of my ability to employ my technical and operational expertise to ensure the security of your information systems.
I am excited at the prospect of working with you and discussing how I can benefit your organization in more detail. Thank you for your time and consideration.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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