


Jenny Austin
Information Security Administrator
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Information Security Administrator. With my extensive experience in the Information Security field, I am confident that I am an ideal candidate for the role.
My experience includes [list specific tasks and technologies you have worked with]as well as extensive experience in developing and maintaining secure networks. I am also familiar with the relevant industry regulations and standards for ensuring a secure environment.
I have coordinated with third- party vendors and customers to ensure secure systems and have managed internal security audits and performed compliance reviews. I have a strong knowledge of the security measures and best practices needed to protect the data and systems in an environment.
I am passionate about protecting confidential data and have the technical knowledge to configure and maintain complex security systems. I am also able to provide training and guidance to end- users in best practices for secure data handling.
I am a fast learner and able to quickly adapt to any new technologies or processes as required. I am hardworking, organized and have strong problem- solving skills. I am confident that I can make a positive contribution to your team.
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]




image1.png




