

Jenny Austin
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123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
[image: horizontal line]
4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Import Manager as advertised on [website name]. With my background in international trade, I am confident I would be an asset to your organization.
I have over 10 years of experience working in the import industry, both in the United States and abroad. I specialize in shipping and logistics, and I have a deep knowledge of import tariffs, customs regulations, and international trade laws. I am also familiar with the use of the latest technology for efficient import management and know how to create and manage import documents.
At my current role as Import Manager, I am responsible for overseeing all aspects of international imports, from product selection to shipping and delivery. I also manage the import process from start to finish, ensuring that all paperwork is completed properly and all deadlines are met. In addition, I handle the selection and purchase of shipping materials, and manage the storage and distribution of imported items.
I am an organized, detail- oriented professional with great problem- solving and communication skills. I am highly skilled in negotiation and have extensive experience in building trusting relationships with suppliers and customers. I am confident I can bring the same level of expertise to your team.
I am excited to discuss my qualifications further. I look forward to hearing from you.

Sincerely,

Your Name
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