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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Export Clerk position at [Company Name]. With my education, experience, I am writing to express my interest in the position of Import Export Coordinator at [Company Name]. With more than five years of experience in import and export operations, I believe I’m well- qualified for the position.
My experience spans from working in the customer service department of an international logistics firm to my current role as an import and export operations coordinator. I have extensive knowledge of the import and export regulations and processes, as well as a thorough understanding of the documentation and compliance requirements. I have also developed strong interpersonal skills that enable me to collaborate with both suppliers and customers.
I’m highly organized, detail- oriented, and adept at managing multiple projects simultaneously. I’m also an excellent problem solver who is able to think strategically and proactively. I’m confident that I can use my skills, knowledge, and experience to help [Company Name] achieve its goals.
Thank you for your time and consideration. I look forward to hearing from you and discussing how I can be an asset to your team.

Sincerely,

Your Name

[image: horizontal line]

image1.png




