


Jenny Austin
IT System Administrator
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
My name is [Your Name], and I am writing to express my interest in becoming your new IT System Administrator. With nearly [Years of Experience], I believe I am the perfect fit for this position.
I have an extensive understanding of the technologies and systems you need for efficient and secure IT operations. I am proficient in setting up, configuring and troubleshooting workstations, servers, routers, firewalls and network related devices. I am also knowledgeable of various operating systems, such as Windows, Linux and macOS.
Furthermore, I am experienced in developing and deploying IT systems that adhere to organizational policies and procedures as well as security guidelines. I am well- versed in creating system back- ups, diagnosing and resolving technical issues, and monitoring system performance. I have an aptitude for problem solving, and I am always working to stay up to date on the latest trends in the IT field.
I believe my skills, knowledge, and experience make me a great candidate for this position. I am confident I can bring a great deal of value to your organization and I welcome the opportunity to discuss my qualifications in further detail. Please do not hesitate to reach out if you have any questions.
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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