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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of IT Project Coordinator at [Company]. With more than [number] years of experience in project management, I am confident that I can provide the expertise and leadership you need to ensure successful project completion.
I have a proven track record of success in project management and consulting, with experience managing a variety of IT- related projects. I have a keen eye for detail, a strong aptitude for problem- solving, and the ability to manage a variety of tasks simultaneously. My experience extends beyond project management to include the development and implementation of project plans, budgeting and resource allocation, and the management of third- party vendors. I am comfortable working with shifting deadlines and a changing project scope.
As an IT Project Coordinator, I would bring a wealth of knowledge and expertise to your team. I have experience in all phases of the project lifecycle, from conception to completion, and I am adept at meeting critical milestones while staying within budget. My ability to develop and maintain positive relationships with vendors and clients alike will help ensure success in all future projects.
I am excited to explore the opportunity to join your team and I look forward to hearing from you about the open position. Please feel free to contact me at [phone number] or [email address] and I would be happy to provide any additional information you may need.
Thank you for your consideration.
Sincerely,
Your Name
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