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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of IT Program Manager at [Company Name]. With more than 10 years of experience in IT project management, I believe I have the qualifications and skills necessary to excel in this role.
As an IT Program Manager, I am adept at conducting needs analysis, developing project plans, and managing project teams. My experience includes leading multiple, simultaneous projects from initial planning stages to successful completion. My experience also includes managing development and implementation, managing vendor relationships and negotiations, and managing financial budgets.
In addition to my technical skills, I have strong problem- solving and decision- making skills, as well as excellent organizational and interpersonal communication skills. I am a highly determined and motivated individual with a demonstrated ability to Excel in a fast- paced, deadline- driven environment. Furthermore, my team- oriented attitude and leadership abilities enable me to foster a collaborative and productive team dynamic.
I am confident that I am the right person for this position and I look forward to discussing my qualifications with you further. Please do not hesitate to contact me at [Phone Number] or [Email Address] if you would like to schedule an interview.
Thank you for your time and consideration.
Sincerely,
Your Name

[image: horizontal line]

image1.png




