

Jenny Austin
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123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the [Position Name] position at [Company Name]. I am confident that my background and expertise in information technology (IT) make me an ideal candidate for the role.
I am currently a [Position] at [Company], where I have been for the past [#] years. In my current role, I am responsible for managing [Project] with a team of [#] people. I have extensive experience in setting up and managing software and hardware, developing software, and resolving technical issues. Additionally, I possess excellent problem- solving skills, with the ability to quickly identify and suggest solutions to any arising technical issues.
I am an experienced IT professional and I have successfully completed several projects, ensuring that all requirements have been achieved. My attention to detail and my commitment to delivering the highest quality of work have enabled me to advance in my current role and excel at my job.
I am confident that my skills and experience will be an asset to your team. I am available to meet in person and discuss my qualifications further. Please do not hesitate to contact me if you would like any additional information.
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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