

Jenny Austin
IT Operations Manager
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the IT Operations Manager role at [Company Name]. With over 8 years of experience in the industry, I am confident that I can make an immediate and positive impact on your organization.
Throughout my career, I have gained extensive experience in managing, planning and executing IT projects. I have implemented successful network architectures, coordinated system maintenance, and developed business continuity and disaster recovery plans. I have also established IT infrastructures and services that meet the needs of the business while optimizing investments.
I am an organized and effective leader with a proven track record of success. I have successfully trained and managed teams of over 20 IT professionals and have a solid understanding of the latest, most innovative technologies and trends. I have a deep knowledge of IT service delivery and have an impressive ability to manage multiple projects simultaneously while consistently meeting deadlines.
I am looking for a role where I can use my skills and experience to help your organization grow and succeed. I believe I can make a difference by leveraging my IT experience and delivering excellent results.
I am confident that I can be a valuable asset to your organization. Please review my resume for more details about my background. I look forward to discussing my qualifications in further detail.

Sincerely,

Your Name[image: horizontal line]
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