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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of IT Coordinator at [Company Name]. I believe my expertise in the IT field makes me an ideal candidate for the role.
I have a Bachelor’s degree in Computer Science and seven years of experience in IT positions. My experience includes working with computer systems in a support capacity, setting up networks, and troubleshooting various hardware and software issues. I am highly adept in the use of various operating systems, such as Windows and Mac OS, as well as popular software programs, such as Microsoft Office and Adobe Creative Suite.
In my current role as an IT specialist, I am responsible for providing technical support to our clients. I am highly skilled in responding to technical inquiries, resolving hardware and software problems, and performing installations and upgrades. My aptitude for problem solving and attention to detail have allowed me to provide the highest level of customer service.
I am confident in my ability to serve as a reliable and efficient IT Coordinator at [Company Name]. I am very familiar with the technologies used by your organization and am committed to providing exceptional customer service.
I am excited to discuss this opportunity further and look forward to hearing from you. Please find my resume and contact information attached.
Thank you for your time and consideration.

Sincerely,
Your Name
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