


Jenny Austin
IT Assistant
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the IT Assistant position at ABC Company. My experience in the IT field, coupled with my strong technical skills, makes me an ideal candidate for this role.
As an experienced IT professional, I have extensive experience in providing technical support to end- users, troubleshooting IT systems, and installing hardware and software. Over the past five years, I have worked at XYZ Corporation, where I provided IT- related services to both internal and external clients. I have a strong technical background, with strong working knowledge of various technologies, including hardware, software, networking, and cloud computing.
Moreover, I am a team player who is able to take on whatever tasks needed to complete a project. I have excellent communication skills, enabling me to effectively communicate with both technical and non- technical individuals. I am also highly organized and detail- oriented, which allows me to work efficiently and achieve results.
I believe I have the necessary skills and experience to be a successful IT Assistant. I am confident that I can be a valuable asset to your team, and I look forward to hearing from you.

Sincerely,

Your Name[image: horizontal line]
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